UNITED NEGRO COLLEGE FUND, INC.

WALK-A-THON

PURPOSE



United Negro College Fund WALK-A-THON is an annual fund raiser benefiting the UNCF.  Several years ago, Carl Lewis, Olympic Gold Medal Athlete and World Record Holder, contacted the UNCF wanting to lend his support to the organization after viewing the telethon on television.  This resulted in Carl serving as Honorary Chairperson of this annual fund raiser.



The WALK-A-THON raises funds by soliciting teams of walkers from corporations, businesses, fraternal organizations, churches, civic clubs, social clubs, unions, many other groups and individuals.  Each member of a team is asked to solicit pledges or donations from his/her friends and colleagues based on the number of kilometers he/she walks.  The WALK-A-THON also has individual walkers participating.  Last year, with the help of all teams and walkers, the total raised was $319,968 (with matching gifts).  This year our goal is $250,000 actual dollars.



THE FORMULA FOR SUCCESS



	Step 1: SET A TEAM GOAL.



Example: 10 Walkers X 10 Friends X $10 Donations = $1,000 Raised



	Step 2: PLAN HOW TO REACH YOUR TEAM GOAL



If You Reach Your Team Goal, The WALK-A-THON will be successful.



250 Teams X $1,000 Raised = $250,000 (2003 WALK-A-THON GOAL) 



LET’S REACH OUR GOAL!!









2003 UNCF WALK-A-THON

TEAM CAPTAIN’S GUIDE



PROMOTION:



Assist in establishing a walk team financial goal for your company/organization

Organize a committee to help sign up walkers

Promote the walk through all Company/Organization authorized channels

      (newsletters, flyers, etc.)

      Attend WALK-A-THON team captains’ meeting



ACCOUNTING:



Encourage your team to collect pledges prior to the walk

Where matching funds are available assist team members in securing and completing the appropriate form

Turn in completed team rosters, pledge forms, and monies collected, prior to the walk (August 20 - September 17) at the UNCF office, 1235 North Loop West, Suite 1010. (8:30 a.m. - 4:30 p.m. or by appointment after 5:00 p.m.)

Convert all cash to money orders

Make sure amount enclosed matches the total on pledge form

Attach matching gift forms with pledge forms



LOGISTICS:



		Remind all team members of WALK-A-THON date and time



			

7:30 a.m.

Saturday, September 20, 2003

SAM HOUSTON PARK



Final collections must be turned in on or before October 24, 2003

for prize consideration.



THANK YOU!

		







FOR MORE INFORMATION CALL: (713) 942-8623











2003 UNCF WALK-A-THON

HOW TO BUILD A TEAM FOR THE WALK-A-THON





You have been named as a team coordinator for your company’s UNCF 2003 WALK-A-THON team.  Here is how to build a successful team.  You select ten of your colleagues or co-workers to be walkers in the WALK-A-THON.  You meet with the walkers and ask them to solicit ten of their friends or associates for pledges or donations.  Each walker should ask for a minimum of one dollar ($1) per kilometer pledge.  You should encourage all walkers to collect their pledges before the WALK-A-THON.  This will make your job easier.  Each walker will have a minimum of $100 in pledges and the team will raise $1,000 for UNCF and the 39 colleges.  Remember to select back-up walkers in case some of the original ones drop out.





STEPS IN BUILDING A TEAM





SELECT TEN FRIENDS TO BE WALKERS.



ASK EACH WALKER TO SOLICIT TEN PERSONS FOR PLEDGES.



ASK FOR A MINIMUM OF ONE DOLLAR PER KILOMETER  PLEDGE.



COLLECT PLEDGES IN ADVANCE OF WALK-A-THON.



SECURE EXTRA WALKERS FOR BACK-UP.





HAVE FUN!



�2003 UNCF WALK-A-THON

TEAM COORDINATOR INSTRUCTIONS



Secure the names of 10 (ten) people or more who will walk as members of your team.



Team coordinators must return the roster with all pledge forms to your UNCF representative.



Remind all team members of the WALK-A-THON date and time.



Pledge forms and monies collected should be turned in to the UNCF walk rep during the weeks of August 20 - September 17.  Please convert all cash to money orders.



Final collections must be turned in no later than October 24, 2003 for prize consideration.



All awards and prizes will be presented at a later date.



THINGS TO REMEMBER!



VERIFY EACH PLEDGE FORM CAREFULLY.



TURN IN ALL PLEDGE FORMS TOGETHER.



TURN IN UNUSED PLEDGE FORMS.



TURN IN ANY PRE-COLLECTED PLEDGES.



CONVERT CASH TO MONEY ORDERS.



MAKE SURE DOLLARS COLLECTED MATCH TOTAL         

     COLLECTIONS ON PLEDGE FORMS.



PICK UP T-SHIRTS AND WALKER INSTRUCTIONS.



THANK YOU!

�
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TEAM COORDINATOR’S

WALKER REGISTRATIONS & CHECK-IN

INSTRUCTIONS



In order to be considered for prizes, the following items need to be completed by each walker:



CONVERT ALL CASH TO MONEY ORDERS.



RECORD SPONSOR SHEET NUMBER ON THE CHECKS.  IF MORE THAN ONE     

      SPONSOR SHEET IS USED BY A WALKER, PRINT THE FIRST SPONSOR SHEET 

      NUMBER ON ALL PAGES.



ATTACH ALL CHECKS TO APPROPRIATE SPONSOR SHEET.



TOTAL ALL CASH DONATIONS AND MAKE SURE ALL MONIES COLLECTED MATCH  

      THE TOTAL ON SPONSOR SHEETS.



GET A RECEIPT FOR YOUR PACKAGE AT THE REGISTRATION TABLE.



BE SURE ALL WALKERS’ INFORMATION (NAME, ADDRESS, ETC.) IS COMPLETE.



TEAM CAPTAINS SHOULD RECORD THE NUMBER OF WALKERS ON YOUR TEAM, 

      VERIFY THAT TOTAL MONIES COLLECTED EQUAL TOTAL ON SPONSOR SHEETS 

      AND SUBMIT IT TO THE UNCF OFFICE OR TO THE REGISTRATION TABLE AT THE    

      WALK-A-THON, SEPTEMBER 20.







OCTOBER 24, 2003 IS THE DEADLINE TO TURN IN ALL MONIES!!!�2003 UNCF WALK-A-THON INCENTIVES





$30.00 - $99.00		UNCF Walk T-Shirt



$100.00 - $199.00		UNCF CD case plus a Walk T-Shirt



$200.00 - $499.00		UNCF Canvas Square Rigger Bag plus a Walk T-Shirt



$500.00 - $999.00		UNCF Canvas Folding Chair plus a Walk T-Shirt



$1,000.00 - $1,999.00		UNCF Garment Bag plus a Walk T-Shirt



$2,000.00 or more		Two Round Trip Continental Airlines Coach Tickets Anywhere

				In The Continental USA!

				(Limited Quantities) (first ten responses)



Deadlines for Prizes:  Monies must be turned in by Friday, October 24, 2003�2003 UNCF WALK-A-THON

QUESTIONS AND ANSWERS



HOW DO I GET A WALK-A-THON T-SHIRT?

A)  All walkers who turn in donations totaling $30 will receive a WALK-A-THON T-SHIRT.



MAY OUR TEAM WEAR COMPANY IDENTIFICATION AT THE WALK-A-THON?

A)  Yes, all teams are encouraged to wear company or organization ID.



MAY OUR TEAM TURN IN MONIES PRIOR TO THE WALK-A-THON?

A)  Yes, we encourage you to do so and it will make all our jobs easier.



Q)  MAY OUR TEAM BRING A COMPANY VAN TO THE WALK-A-THON?

Yes, we also encourage teams to CAR-POOL.



WHERE CAN WE PARK ON THE DAY OF THE WALK-A-THON?

A)  Parking is available along city streets downtown.  (PLEASE DO NOT PARK AT THE                  

      HERITAGE CENTER)



MAY WE BRING FOOD FOR OUR TEAM?

A)  Yes, remember refreshments will be available for all walkers before the WALK-A-THON.  You     

      may want to prepare for after the walk.



WILL MATCHING FUNDS FROM MY COMPANY BE CONSIDERED IN AWARDING            

       OF PRIZES?

Yes, they will be considered for Teams, not individual awards if matching fund forms are in by the

       deadline (October 24, 2003)



MAY OUR TEAM MEET BEFORE THE WALK-A-THON STARTS?

A)  Yes, set a time and place near the park and let all team members know.



MAY WE SET UP OUR ORGANIZATION SIGN OR TENT AT THE PARK?

A)  Yes, check with Lonzo Bryant, Logistics Coordinator.



WHERE DO I TURN IN TEAM MONIES?

A)  You may turn them in to the UNCF office at 1235 North Loop West, Suite 1010.



WHO DO I CALL IF I HAVE A QUESTION ABOUT THE WALK-A-THON?

A)  You may call your UNCF walk representative or the UNCF office at (713) 942-8623.



ARE CHILDREN PERMITTED TO PARTICIPATE IN THE WALK-A-THON?

A)  Yes, please have an adult with them and have their parent sign a release form.



ARE EXTRA T-SHIRTS AVAILABLE FOR PURCHASE?

A)  Yes, but in very limited supply.



WHEN AND WHERE CAN WE TAKE A TEAM PICTURE?

A)  You may have a team picture taken before or after the walk in the park.

       Please arrange for your own photographer.



  








